
 

 

 

  

  

  

  

   

 

CCTV POLICY  

 

  

  

  

  

  

     

Date of Next Review: June 2021 

Responsible Officer: Simon White  
                        CEO  
  

  

 

 

 



 

 

 

1. Introduction  

The purpose of this Policy is to regulate the management, operation and use of the closed 
circuit television (CCTV) systems used at Vision Academy Learning Trust Schools.  The 
CCTV systems at each site vary in type and manufacturer and are composed of fixed and 
dome cameras located in and around the school sites.  Cameras on each site are 
controlled from a single central point and are only accessible to designated staff.  Cameras 
are only placed where they do not intrude on anyone’s privacy and are necessary to fulfil 
their purpose.  

2. CCTV Objectives  

• To assist in safeguarding staff, students and visitors.  
• To protect school assets and property.  

  

3. Operation and Monitoring  

The  use of CCTV at Vision Academy Learning Trust schools will  comply  with  the  
requirements  of both  the  GDPR  and  the ICO Code of Practice for CCTV.  The trust and 
its schools understand that the recording of images of identifiable individuals constitutes 
as processing personal information, so it is done in line with data protection principles.  Our 
lawful basis for processing CCTV images is Article 6(1)(e) – official authority; to help us fulfil 
our obligations under Section 547 of the Education Act 1996, which makes it a criminal 
offence for a person who is on school premises without lawful authority to cause or permit 
a nuisance or disturbance.  

The trust notifies all pupils, staff and visitors of the CCTV systems via our Privacy notice and 
with warning signs, as required by the Code of Practice.  These have been placed in all 
areas covered by each school’s CCTV system.  

The CCTV recording functionality will be checked and maintained by the designated 
members of staff.  Access to the CCTV system is controlled by the Head Teacher at each 
site.  Camera and recording access is strictly controlled.  There is no audio on any of the 
cameras or their recordings  

3.1 Communal Areas  

Outdoor / Communal area camera feeds may be actively used to monitor activities around 
the school and are accessible by the Head Teacher, the ICT Support manager, the 
Premises Manager, School Business Manager and the Admin Manager and may also be 
accessed via designated team members in absence of the aforementioned.     

3.2 ICT Suites (Egglescliffe Only)  

Cameras located in ICT suites are restricted to the Head Teacher and the ICT Support 
Manager. Cameras located in the ICT suites are not actively monitored.  

3.3 Recordings  

Recordings are only to be accessed after an event has occurred or concern has been 
raised that falls under the CCTV objectives above.  Recordings are stored for 7 days before 
being overwritten.  

The details required to access the ICT suite recordings are securely stored in the school 
safe and should only be accessed by the Head Teacher, ICT Manager or other nominated 
staff.  For all other recordings SLT and nominated staff have access.  
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